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1. Ob61mse nonoskenus

1.1.  Llensro narnoro [omoxenis sBisiercs sammra NEPCOHAIBHBIX TaHHBIX
paboTHuKoB, 06yuaroumxcs MKY J10 «CII r.llaniacorkums ot
HECAHKIHOHHPOBAHHOTO IOCTYI1a, HEIPABOMEPHOTO MX MCIOIB30BAHMS HIIH yTPATHL
1.2, Hacroamee [Tonoxenue paspaboraro Ha ocHOBaHNHM cTaTeil Koucrurynnn PO,
Tpynosoro kopexca P®, Konexca P® 06 AIMHHHCTPATUBHBIX ITPABOHADYILICHUSX,
['paxkpanckoro xonexca P®. Vronosroro Koxexca P, a rakixe QenepaibHOr0 3aK0Ha
«O6 uHOpMAIHH, HHPOPMATHAIME | 34LIHTE uHbOpMALHIY,

1.3, TlepcoHaNbHEE JaHHBIE OTHOCHTCS K KaTteropuu KOHQHIEHIHATLHOM!
uHpOpMAaLuu.

1.4, Hacroamee [Tonoxenne yrRepKaaeTess i BROAUTCS B eiicTBHE IPHKa30M
AHPEKTOPA U ABJIACTCS 0053aTECABHBIM I/ HCIIONHEHHS BCeMH PaBOTHHKAMHA.
MMEIOLMIHMU OCTYI K MEPCOHAILHBIM JAHHBIM COTPY/IHHKOB U 00ydamonmxces MKV
HO «CI r.ITannacoBkuy.

1.5. B Ionoxennn ucroms3yores CJISAYFOLIME TEPMHUHBI U ONIPEICICHHS:
broxuposuanue nepconanvuuvix oannsix — BpeMEHHOE [IpeKpalienue coopa.
CUCTEMaTU3aliH, HAKOILIEHHS, HCTIONB30BAHMS, PACITPOCTPAHEHHS IEPCOHATEHEI
MaHHBIX, B TOM YHCIIE UX TIEperadn.

Henonvsosanue nepeonansusix danuwix — neticteus ( OIEPAIHH) C NePCOHATHHEIME
AQHHBIMH, COBEPIIAEMbIC B LEJIAX IPUHSITHS PEILSHUH HITH COBEPIICHES HHEIX
AEUCTBHH, TIOPOKIAIONIHX IOPHIMYCCKHE MOCHEACTRUS B OTHONICHHH cyOnexTa
[ICPCOHANBHbIX. TAHHBIX HJTH APYTHX JIHL, TH60 MHEIM 00pa3oM 3aTparysaiommx npasa
# cBOOOB! CyGBEKTa NEPCOHATBHBIX JAHHBIX HIIH JPYTUX JHILL.

Hrpopmayuonnas cuemema nepconanvuvix dantpix — HH(OPMAaIlMOHHAS CHCTeMA,
(IPEACTABIAIOIAS COOOH COBOKYITHOCTD MEPCOHANBHBIX JAHHBIX, CONSPRANMAXCE B Haze
A@HHBIX, & TAKAKE HHPOPMALMOHHBIX TEXHOJIOTHH i TEXHUYECKIX CPEICTE.
TMO3BOBIIOMIHMX OCYIIECTBIATE 0OpaboTKy TAKUX HEPCOHANBHBIX JAHHENX ¢
HCIIOIE30BAHUEM CPENCTB ABTOMATH3AIMH WITH Ge3 HCTIONB30BAHNS TAKHY CPEICTB.
Konghuoernyuarsnocme nepconansupix dannpix — 0653aTeTbHOE 115 COBTOTCHES
OIEPATOPOM HIIH HHBIM IOTYUHBLIMM JOCTYII K [IEPCOHAIBHEIM TaHHBIM THIIOM
TpeboBaHye He OMYCKATh MX PACTIPOCTPAHEHHS 663 COracHs CYOBEKTa ePCOEATEELIX
HJAHHBIX HIIH HATHYMSA HHOTO 3aKOHHOI0 OCHOBAHMS.

Obesnuuusaniie nepconanvibX Oanuslx — AeicTBHS, B pe3yibTare KOTOp&IX
HCBO3MOKHO ONPEAEIHTD MPUHAUTENHOCTD NEPCOHATBHbIX TAHHBIX KOHKDETHOMY
CyOBEKTY IepCOHANILHBIX JIaHHBIX.

Obwgedocmynuvie nepconanshbie dannvie — NEPCOHATIBbHEIC TaHHBIE, 0CTYI
HEOTPAHUYCHHOTO KpyTa JIMIl K KOTOPBIM npeaoctasnen ¢ cornacus cyorexra
IEPCOHANBHBIX NAHHBIX HIM Ha KOTOPHIE B COOTBETCTBHH C
(enepaneHBIME  3aKOHAMHE He pacIpocTpaHseTcs: TpedoBaHue cobmo 1eHns
KOH(DHACHIHAILHOCTH.

Obpatomra nepconansuvix danisix — neAcTBUS (omepaniy) ¢ nepcoHATLHEIME
AQHHBIMH, BK/TIOYAst COOP, CHCTEMATH3AIMIO, HAKOITIEHNE, XPaHEeHHe, VTOuHeHEe
(oGHOBIICHNE, H3MEHEHHE), HCIOTE30BAHIE, PACIPOCTDAHCHIE (B TOM SHEIe nmepesasy).
00e3muuBanue, 610KHPOBAHIE, VHHYTOKCHNE ICPCOHATEREN JaHHam.
lepconanvuvie Oannvie — 106ag HEGOPMAIIIS, OTHOCHIIARCS K ONpeISICHEOMY HIH
ONpPEICIACMOMY Ha OCHOBAHUH TaKOH HHPOPMALUH (DHIHISCKOMY JHITY (CYVOBeETy
MEPCOHANBHBIX NaHHBIX), B TOM HHUCIIE er0 (paMHIIHs, HMs, OTHECTEO (NpH Haw=ms ),
IO, MECSL, YHCIIO ¥ MECTO POXKAEHHS, aIpec, CEeMEHHOE, CONHATLHOS, HMVINSCTRSHHOS
oNokKeHne, odpasosanue, Mpodeccus, J0X0bl, Apyras HHHOPMAIHE.
PacnpocTpanenue nepcoHaNbHBIX JAHHBIX — NeHCTBUA, HANPABICHEEE 22 HepeIady
[IEPCOHANBHEIX JaHHBIX OMIPENENeHHOMY KPYTY JHII ([Tepe1ada NepCoOBATLEaIN JaHsbIX)

[



H/IW Ha O3HAKOMJCHHE C MEPCOHATHHBIMH JIaHHBIMH HEOTPAHHYEHHOTO Kpyra
T, B TOM YHCIie 00HAPOHOBAHKE NEPCOHATBHBIX IAHHBIX B CPEICTBAX MACCOBOM
HH(OPMALHH, Pa3MENIEHHE B HHDOPMAIHOHEO-TENEKOMMYHUKALHOHHEIX CETAX HTH
[PEIOCTABICHUE TOCTYIIA K TIEPCOHAIBHBIM JAHHBIM KaKUM-IM00 HHBIM CIIOCOD0M.
Viuumoowcenue nepconanvrvix dannvix — neticraus, » pesyIbTaTe KOTOPBIX
HEBO3MOXHO BOCCTAHOBUTH CONEPIKAHME MEPCOHATHHBIX IaHHAIX B MHOPMAIIMOHHOM
CHCTEME NICPCOHATIbHBIX JAHHBIX HJIA B PE3y/IbTATE KOTOPHIX YHUUYTOKAIOTCS
MaTePHAILHBIE HOCHTENH TIEPCOHATLHBIX JaHHbIX.

2. TonsTie ¥ cocTas NePCOHATBHBIX JAHHBIX

2.1.  IlepconanbHble faHHbE pabOTHHKA ¥ 00yHaromerocs - HHMGopManus,
HeoOxoaumas paboTOAATENO B CBA3H C TPYIOBBIMU OTHOLICHUSMH U KACAIOIIHECS
KOHKPETHOro pabOTHHKA ¥ TPeHepa-mpernoaasareis, paboTHHKA METOIHYECKAX CITYKO
AT OCYINECTBIICHHS yueOHO-TPEHHPOBOYHOM ¥ COPEBHOBATENBHOM fesTeTbHOCTH, 10
urpopManmeit 0 paboTHUKAX 1 0GYYAIOIEXCS TIOHHMAIOTCS CBEACHHS O baxrax,
COOBITHSX M 0BCTOSTENBCTRAX HX KH3HEK, MO3BONSIONIHE UNEeHTH(PUIUPOBATE HX
JHYHOCTE.

2.2. B cocTaB NepcoHANBHEIX TaHHbIX PAGOTHHKOB B T.4. BXO/IAT:

- AHKETHEIE i OHOrpaduuecKue TaHHbIE YKA3aHHEIE DY 3ATOTHEEHH Pe3FOMe |
apTOOHOrpaduUecKuX TAHHBIX:

- obpazosanue;

- CBELICHMA O TPYIOBOM W 00IEM CcTake:

- CBEIIEHHS O COCTABE CEMBU;

- HacropTHEIE TaHHEIE;

- CBCICHUS O BOMHCKOM VYETE;

- CBEJICHHS 0 3apabOTHOH 1171aTe COTPYJHUKA;

- CBEJICHUS O COMMABHEIX TEIOTAX;

- COCUHATBHOCTD;,

- 3aHUMAEMAas J0JDKHOCTE;

- HAJIMYUE CYTUMOCTEN;

- anpec MecTa JKUTEILCTBA,

- Tenedox;

- HMHH;

- CHUIJIC;

VIHBIE CBejIeHNs U3 IOKYMEHTOB 06 00pa3oBaHuH, TOBBIICHUH KBATH(HKALKH,
XdPaKTCPHCTHK NPEABABICHHBIX paboTHHKOM, otueTHOM nokymenTanmy u 1.1

23, B cocras mepcoBanbHbIX JAHHBIX 00y4aromuXcs ¥ KX NPeJICTaBUTeNeH B T.4.

BXOJIAT:
- Gbamuimsa, UM, 0TYECTBO (MPU HATHYHN):

- J1aTa ¥ MECTO POKICHHS,

= anmpec MECTOXKHUTE/IbCTRA;

- WHH;

- CHUIIC;

- TenegoH;

- 3IEKTPOHHAS [10YTa;

- CBEJICHHA U3 JOKYMEHTOB: CBHJIETENLCTRBA O POIKICHAH, [1aCIIOPTA, JOKYMEHTA,
HOATBEPKAAIOIIEr0 POACTBO oOyuaromerocs, Bocnuraanukos ['KIT ¢ pogurensvu
(32KOHHBIMH NIPEACTABUTEIIAMH), MENUITMHCKOTO 3aK/IIOYEHNS O TOTHOCTH JUIS 3aHATHI
DH3EUECKOH KYIBTYPOR U CIIOPTOM, HHBIX MEAHIIMHCKHX 3aKIF0YCHHH — B OTHOLICHHH
ofyqaromrierocs, HHGOPMUPOBAHHEIX COrAcHH Ha MEIOCMOTD:



3. O6paboTka nepcoHaIbHBIX JAHHBIX

3.1. B nensix obecrieyeHns mpas 1 cBOGOI 4eoBeka u rpaJ[AHHHA aIMHHHCTPaIHS
YHPEKIACHNS U €€ NIPENCTABUTEIM NPH 00padOTKe NePCOHANBHBIX JAaHHBIX 0053aHb]
cobmonars caeayroine o6uHe TpedoBaHug:

3.1.1. OGpaboTKa HePCOHATBHbIX JAHHBIX PAGOTHHKA MOKET OCYLIECTBASTHCH
UCKIIIOYUTENBHO B IensiX obecneyeHust COOMOIEHNS 32KOHOB U MHEIX HODMATHRHBIX
NMPaBOBBIX AKTOB, COACHCTRHS pabOTHHKAM B TPYAOYCTPOHCTBE, 00 VUEHHH H
IIPOZIBHKCHHUH 110 €N1yx0e, obecreueH s IMHON Ge30nacHocTH paboTHIKOR, KOHTPOIS
KOJIHYECTBA H KAa4YE€CTBa BBINOJHAEMOH paboTh! 1 00ecrieYeHns COXPAHHOCTH
MMYIIECTRA.

O6paboTka NepcOHATBHEIX TAHHBIX YHALIHXCS MOYKET OCYILECTRISTHCH
HCKITFOYHTEIIBHO B LEIAX COACHCTBASA yueOHO-TPEHHPOBOYHOI, CIIOPTHBHOH
ACATEIbHOCTH, 0310POBNEHHUIO W YUACTHIO B KyIBTYPHO-MACCOBBIX M TOPIKECTBEHEEIX
MEPOPHUATHSX, (POPMUPOBAHUIO OTUETHOM JOKYMEHTAIINH B T.4. [IDH 3aN0THEHAR
JaHHBIX HH(POPMALHOHHEIX CHCTEM.

3.1.2. Tlpm onpenenennn o6hema u conepKanus 06pabaTsBaeMbIx IEPCOHATLEBIX
AaHHBIX pabOTHHKA M 00YUAIOINErOCs AfMHHUCTPALNS 1 €€ TIPE/ICTABATE 1H 10T
pykoBoacToBathest Koncrutynueit Poceuiickoii ®enepaumu, Tpy 1085iv Komescon.
KonpeHmuel 1 mpasax peGenka, 3akoHoM 06 06pazoBaHNY i HHBME descpanEE
3aKOHAMH.

3.1.3. Tlonyuenne nepcoHANBHELIX JAHHBIX MOYKET OCYILECTBIATHCH Kax IyTeM
OPEACTABICHUA UX cCaMUM PabOTHUKOM, 00YUYAIOIMAMUCS WIH HX 3AK0HHLIME
HPEICTaBUTEIAMH, TAK U [IYTEM [1OJIY4EHUS HX H3 HHBIX HCTOYHHKOB.

3.1.4. TlepcoranbHsle faHHbie PaGOTHHKA CrieLyeT NOJy4aTh y HeTO camoro. Ecam
[ICPCOHANBHBIE IaHHbIE PADOTHHKA BO3MOMKHO MOJNYYHTH TONBKO ¥ TPETHEH CTOpOSESL T0
PabOTHHK JOMKeH OBITh YBEIOMIEH 06 3TOM 3apaHee, H 0T HEro J0MKHO OuiTs
TIOJIy9eHO MuChbMeHHoe cornacue. PaboronaTens fomken coobmunTs paboTenss o
HEJLAX, PEAoaraeMpIX HCTOUYHHUKAX H CIIOCODAX TIOMYHEHHS TTEPCORATEHEN Jassai
4 TaKk)Ke O XapaKrepe IOIeKaKX TOJIYYeHNIO EPCOHATLHBIX JaHHEEN #
TIOCICACTBHSAX OTKa3a PAOOTHHKA JaTh MHCEMEHHOE COTJIACHE HA HX MOT) SeHmne.

3.1.5. AIMHHHCTpaLMs ¥ ee NPEICTABUTETH HEe HMEOT NpaBa noay4aTs ¥
00pabaTsIBaTh MepCoHaNbHbIE NAHHEIE PaBOTHAKA i YHALIETOCH O €70 HOTHTHSecs .
PETUTHO3HBIX X MHBIX YOXKIEHWSIX ¥ YAaCTHOM KU3HK. B ciyuasx. semocpescreesso
CBA3AHHBIX C BONPOCAMU TPYIOBBIX OTHOIIEHHMH, JaHHbIC O YaCTHOM AHIEH DaboTERES
(nHpopMALIHS O KHAZHENEITSTEHOCTH B chepe ceMelHBIX OBITOBSIX, TWIHEN
OTHOIIEHHH) MOTYT OBITH OTyYeHb! i 06paboTarpE! paboToaTenen ToTE ¢ ero
MHCBMEHHOTO COrTTACHA.

3.1.6. PaGoronarens He uMeeT npasa HOTyYATS W 00pabaThiBaTh NEpCOHATSERC
JaHHbIe pabOTHHKA O €TI0 WICHCTBE B OOMIECTREHHEIX O0Be IHHEHHEY B3 210
npocorO3HOH AeATENBHOCTH, 38 CKITFOUEHHEM CITVIACE. OPEIVCMOTPSHERY
denepanbHLIMI 3aKOHAMIL

3.2. K ob6paborke, nepenade u XpaHEHHIO [TEPCOHATEHAN TAEELI PaCOTERES MOTYT
HUMETE JIOCTYTI COTPY/IHUKH:

- HEHTPATH30BAHHOM OyXTanTepul, FOPHAKYECKOTO OT1ema:

- COTPYIHHKH CITyKObI YIIPaBJIeHuUS IEPCOHATOM

- UT-corpynnnku;

-OpraHbl (e/IepanbHOM, PErHOHANEHON, MyHUITHIATEHOMN BIACTH, BATIONSEEE OPrassl,
CYAbL, MX [1OIPA3[eNICHUS U BEJOMCTBA, ONEPATOPHI HHOOPMAITHOHEED CHCTEM:

K 1a#HBIM yuammxes:

-a/IMHHHACTPALHS;

-TPEHEPBI-NPENOJaBATETH;




-oprasbl QenepansHOH, PerHoHaANBHOMN, MYHHIMIATBHON BIACTH, HAN30PHEIE OPraHsl,
CVABL, UX NONPA3NEIEHNS A BEJIOMCTRA, OTIEPATOPE! WH(OPMAITHOHHEIX CHCTEM;

3.3.  Hcnone3opaHue NepCOHANBHBIX JAHHBIX BO3MOIKHO TOILKO B COOTBETCTBHH C
LEIAMH, ONPENSIIUBIIHMH UX ITOJIyYeHHUE.

3.3.1. IlepconanbHble NaHHBIE HE MOTYT OBITH HCTIONB30BAHbI B [EIIX NPUUHHEHUS
HMYIICCTBEHHOI'O ¥ MOPAbHOIO BpEa TpakIaHam, 32TPy/AHeHH Peali3aliii [1paB U
¢B0o0oA rpaxaan Poceuiicko#t @enepanuu. Orpanuvenue npae rpakian Poccuiickoii
Dexepanyy Ha OCHOBE HCIIOME30BaHus HHPOPMAIHH 00 KX CONUATBHOM
TOPOUCXOIKICHHH, O PACOBOMH, HALMOHATBHOM, S3BIKOBOM, PENHIrinO3HOM U napTHiAHOH!
OpUHaOIICKHOCTH 3anpemel~10 H KapaeTcd B COOTBETCTBHH C 3aK0OHOIATEIBCTBOM.,

3.4. Ilepenaya nepcoOHANBHBIX IAHHBIX palOTHHKA BO3MOXKHA TOIBKO C COINACHS
pabOTHMKA HJITH B CITyHasx, IPSIMO PEAyCMOTPEHHBIX 3aKOHOIATEIBCTBOM.

3.4.1. Ilpu nepemave nepcoHANBHBIX JaHHBIX aJMHHKCTPAIIUS JOJKHA COBIIONAT
caeayromue TpeGoBaHus:

= HE CO0DOIIATE MEPCOHATBHEIE JAHHBIE TPEThell cTopoHEe 663 MUCEMEHHOTO
cornacus pabOTHHKA, 38 HCKITIOUEHHEM CIIYYaeB, KOT/1a 310 HEOOXOMMMO B IETSX
OPEAYNPEKICHUS YIPO3bl MUIHN H 3J0POBBIO pabOTHHKA. @ TAKIKE B CIYUATX,
VCTAHOBIEHHBIX (eZiepanbHBIM 3aKOHOM;

= HE cooﬁman; IEpCOHANBHLIE NAHHBIE B KOMMEPHUECKHX HEIIX 6e3 MUCEMEHHOT0
coriacud;

- NpeaynpenaTs JIAL, 101y49aroEX NePCOHATBHEIE TaHHBIE, O TOM, 4TO ITH
JaHHBIE MOTYT OBITh MCTIOMB30BaHbI JIHIIG B LESX. AJA KOTOPEIX OHH COODIIEHBI, H
Tpeb0oBaTh OT STHX JIAL NOATBEPIKIEHUS TOTO, YTO 3TO NPaBUiIo cobiro/icHo. JTnia,
N0Ty4aroniye nepcoHaibHble JaHHEBIe, 0013aHE! CODTIONATE PEXKAM CEKPETHOCTH
(xoHuAEHIHATEHOCTH). JIaHHOE HONIOKEHNE HE PACTIPOCTPAHSETCH Ha 06MeH
OePCOHANBHBIMU JaHHBIMH B [TOPAIKE, YCTAHOBICHHOM (heNeparbHBIMY 3aKOHAME;

- paspemark J0CTYN K IEPCOHANBHBIM TaHHBIM Pa0OTHHKOB W YUAIUXCHI TOJIBKO
CICHHANILHO YIIOJIHOMOYEHHBIM JTHIAM, OIPEAEIeHHBIM TPHKA30M 10 OpPraHu3aiuH,
OPH 3TOM YKa3aHHbIC JIMLA JOJDKHBI HMETh [IPaeo Noay4aTk TOJIBKO TE nepcor{anhnme
AaHHbIC, KOTOPLIE HEOOXOMMMBI ISt BBITOHEHUS KOHKPETHEIX (DYHKIMIA;

- HE 3aMpaIlKBaTh HHPOPMAIKIO 0 COCTOSIHIM 310POBLs pPabOTHHKA, 38
HCKIIIOYCHUEM TeX CBEACHHH, KOTOPbIE OTHOCATCSH K BONIPOCY O BO3ZMOIKHOCTH
BBITIONHEHUSE paGOTHUKOM TPYI0RO#M (hyHKIIHM;

- NEPEIaBaTh NEPCOHANBHBIE IaHHBIE Pa0OTHHKA NPeACTABUTEIAM PabOTHHKOB B
TOpsIIIKE, YCTaHOBIIEHHOM Tpy10BLIM KOIEKCOM, W OrpAHHYMBATH 3TY HH(DOPMALHIO
TOJIBKO TEMH NEPCOHANBHBIME MaHHBIMY pabOTHHKA, KOTOPhIE HEOOXOIUMBI I
BBITIOJIHCHHSA YKa3aHHBIMY TPEACTABUTENISIMEA MX (bvm\u;m

3.4.2. Tlepenaua nepcoHaNBHBIX NAHHBIX OT ;Lep;scaTe:m WY ero MnpescTaBuTeneH
BHELIHEMY NOTPEOUTENIO MOXKET JOITYCKATHCA B MHHUMAIBHEIX 00BEMAX U TOILKO B
LEJIAX BBINO/IHEHUA 3a/1a4, COOTBETCTBYIOMKX 00BEKTUBHON NpUuuHHe cOopa ITUX
AaHHBIX.

3.4.3. Ilpu nepesaue nepcoHaNbHBIX aHHBIX PabOTHHKA MOTPEOUTENIM (B TOM HCIIE
H B KOMMEPHYECKHX LENAX) 3@ MPEIeIbl OpraHu3anuy paboTonaTels He JOIKeH
coo0IaTh 3TH TaHHEIEe TPETheH CTOpOHe Ge3 MICKMEHHOT0 coraacus paboTHuKa, 32
HCKJTFO4YEHHUEM CJIy4aeB, KOIa 9T0 HEOOX0MMO B HEISX TPELYIPEKICHIUS YIPO3EI
AH3HU H 37I0POBBLIO PabOTHHKA HIIH B CIIyYasx, YCTAHOBIECHHBIX DeIepanbHbIM
3aKOHOM.

3.5. Bce Meps! koR(uIeHIHATEHOCTH Opy cOope, 06paloTke 1 XpaHeHuy
NePCOHANIBHBIX NaHHBIX PACIPOCTPAHAIOTCS Kak Ha OyMaKHbIE, Tak U Ha JJIeKTPOHHBIE
(@8BTOMATH3MPOBAHHbBIE) HOCHTENIH HHDOPMATIHH.

3.6. He nonyckaercst oTBe4ars Ha BONPOCHL, CBA3aHHBIE ¢ Nepe/iadeli NepcoHalbHOM
sH(opManun 1o rernedory uiu hakey.



3.7.  XpaHeHHe NePCOHATBHBIX JAHHBIX AOQJDKHO MPOUCXOIHThH B MOPSIKE,
HCKITFOHAOIIEM HX yTPaTy WJTH HX HEeIPABOMEPHOE HCIIO/b30BaHKE,
3.8.  Ilpu npuHATHM pelnenui, 3aTparuBarOLIMX HHTEpPeChl pAabOTHAKA H
OOyHaroImmMXCes, aIMUHHCTPALNS U e¢ IPEICTABATENIH HE HMEIOT NPABa OCHOBLIBATECH
Ha NICPCOHANBHBIX NaHHBIX PAOOTHAKA U O0YHAIONHXCS., NOJIY4EHHBIX HCKTIOYHTEIBHO
B PE3yIbTATE KX ABTOMATH3HPOBAHHOM 06patoTky win 3JISKTPOHHOTO NOAVYCHHA.
AIIMUHMCTDAIIUS YUNTBIBAET THUHbIE KAYECTRA paloTHHKE, €r0 100POCOBECTHLIR |
O PeKTUBHEIH TPYIL.

‘

4. AocTyn K nepcoHaILHBIM TaHHBIM

4.1. Buyrpernwuii HOCTYII (IOCTYII BHYTPH OpraHu3ariim).

4.1.1. TIpaeo moctyma k NePCOHATBHBIM AAHHBIM COTPYIHHKA HMEIOT:

- JPEKTOP;

= pyKOBOIMTE M CTPYKTYPHBIX MOIpasienenuit no HEIPARICHHID
ACSTENILHOCTH (IOCTYII K JIMYHBIM JAHHEIM TOIBKO COTPYIHHKOE CBOSTO

noapasnesenns);

- TPH NEPEBOJC U3 OAHOrO CTPYKTYPHOTO MOIPA3/ieIeHHs B IPYTOE. J0CTYE &

NCPCOHANBHBIM JAHHEIM COTPYAHHKA MOMKET UMETh PYKOBOIHTE TS HOBOTE

noapa3ienenus;

- cam pabOTHHK, HOCHTEb JaHHBIX:

- APYTHE COTPYHUKH OPraHH3aUMY IPH BBINOIHCHHE HME CBONN C1y SeOssx

obs3anHOCTEH.

I1pago mocryna k nepconansEsm manmbM YYaIerocs HMeT:

-IHPEKTOD;

“3aMECTUTENN IUPEKTOPA;

-MEIMIHMHCKHH paboTHHK;

-TPEHEP-IIPENOAABATEN;

-Ipyrue COTPYAHHKH IIKOJLIIPH  BLITONHEHHH NOPVHCHER. Ccasmssssry
C IEPCOHANBHBIMHU TAHHBIMU YYaLIHXCS,

4.1.2. Tlepeuens mmi, uMeromIx AOCTYII K NEPCOHATHHEIM JaHHEM PaboTERRE.

OTPACIIACTCS IPUKA3OM E€HEPATHHOTO AUPEKTOPA OPraHH3AMmN.

4.2.  Buewmuit nocryu.

4.2.1. K umcny maccoBbix OTpeOuTeIel IIepCOHATBHEIN IanHLy S5 CoTESw e
MOHO OTHECTH IOCYIapCTBEHHbIE U HErOCY1apCTBEH bl Oy EFIHORA R
CTPYKTYPBI: § i

- HalOrOBBIC WHCIIEKIHH

- IPaBOOXPAHKUTENILHBIE OPraHsI;

- OpraHbl CTaTUCTHKY,

- CTpaxoBbIE arcHTCTRA;

- BOEHKOMATHI;

- OpraHbl COLUHAIBHOTO CTPAXOBAHKS:

- HEHCHOHHbIE OH/BI;

- NO/IpasHENeHAS (eACPATBbHBIX, PErHOHATEHEIX i MYHHImma s, oorz=os
YIIPaBICHMUS; ;

4.2.2. Haa3opHo-KOHTpOIbHBIE OpraHbl HMEIOT JOCTYII X HEQODMIEES TOISED &
chepe cBoeH KOMIeTeRIIH.

4.2.3. Opranusauuu, B KOTOpbie COTPYIHHK MOKET OCYVIISCTRISTSE BEneumt aemms
ACHEKHEIX CPE/ICTB (CTPAXOBBIE KOMIAHHH, HETOCY 1apCTBeHEmE IEECEOEERE QOETL
0.1aroTBOPHTENbHBIE OPraHU3AIMN, KPEAUTHEE YUPAKICHES ). MOTYT DONySNTS JOCTVH
K TICPCOHATHHBIM NIAHHBIM PAOOTHHKA TOJILKO B CIYHAC ST0 MHCEMSESIy plspemcns.
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6 3amuTa nepcoHaNLHLIX AAHHBIX

3.1. Iloxn yrposoi mwiu onaczocTsio YTPaTbl NEPCOHA/ILHBIX JAHHBIX [TOHHMAETCS
CAUHHYHOE WM KOMIIIEKCHOE, PEABHOE HilH [OTEHITHATIEHOE, AKTHRHOE HJIH
TACCHBHOE NPOSBICHHE 3T0YMBIIIICHHBIX BO3MOKHOCTE BHEIIHUX WA BHYTPEHHUX
HCTOYHUKOB YTPO3BI CO3AaBATH HEGIATONPHSATHBIC COOBITHSA, OKa3bIBATE
aectabunmsupyrouee Bo3eiicTere Ha 3aIUIIaeMy o uH(pOpMaLHio,
3.2. Puck YIPO3bl MOOBIM HEGDOPMALTHOHEBIM pecypcam Co3aaloT CTUXUHHEIE
OSICTBHUS, SKCTPEMAIbHBIE CHTYALIHH, TEPPOPUCTHYECKHE ACHCTBHUS, aBAPHH
TEXHHYECKUX CPEICTB M JIMHUY CBSI3H, IPYTHE OOheKTHRHEE 00CTOSTENBCTRA, a TaIoKe
SAHHTEPECOBAHHBIC H HE3aHHTEPECOBAHHbIE B BO3HHKHOBEHMM VIPO3EI JTHIIA,
3.3.  3ammra nepcoHATBHBIX TAHHBIX IpeACTaBIIsieT coboif KecTko
PEIIIAMEHTHPOBAHHbIH M IHHAMHYECKH-TeXHOIOrHYECK i nporece,
IPEAYNPERNAIONINN HApyIIeHHe AOCTYHHOCTH, LEIOCTHOCTH, TOCTOBEPHOCTH K
KOHQUACHUMATBHOCTH TICPCOHANBHEIX IAHHBIX M B KOHEUHOM CUETE ObECTe nBAIOLIAN
AOCTATOYHO HANEKHYIO Be30MaCHOCTE MH(bOpPMaIyH B poliecce yIpapieHyeckoi i
[IPOH3BOACTBCHHON JEATENBHOCTH IKOJIBL
54.  3ammra NepCOHATLHBIX JAHHBIX paboTHuKa OT HenmpaBOMEpPHOTo X
FICTIONE30BAHMS HIIH YTPATHI I0MKHA OBITH 0Becneyena paboTonarenem 3a cuet ero
CPCIICTB B OPAMIKE, YCTAHOBIEHHOM (he1epabHEIMI 3aKOHAM.
5.5.  BHyrtpennss sammra,
5.5.1. OcHOBHBIM BUHOBHUKOM HCCAHKIMOHUPOBAHHOIO JOCTYNA K MEPCOHATBHEIM
AaHHbIM ABIAETCS, KaK NPABHIIO, MepPCoHa, paboTalomuii ¢ 10KyMEHTaMH K GazaMu
AaHnbX. Pernamenrauus nocryna IEpcoHana K KOH(GUIEHINATEHEIM CRESCHESM,
AOKYMEHTaM U 0a3aM JaHHBIX BXOUT B GHCIIO OCHOBHBIX HarpapIeHHNA
OPTaHU3ANMOHHOM 3AIUKTE HHQOPMALUH 1 IpennasHa4YeHa s pa3rpaHuueHus
HOTHOMOIHH MEKAY PYKOBOAMTESAMY  CIISIAATHCTAM OpraHU3aIuu.
5.5.2. Ilag oBecnieuenny BHYTPEHHCH 3aLMTHI EPCOHATLHBIX TAHHBIX paboTHUKOB
HEO0X0nUMO cobmomaTs pan mep:
- OTPaHWYCHHUC H PETTIAMEHTALIUS COCTARA PabOTHHKOB, DYHKIHOHAIEHEIE
O0SI3aHHOCTH KOTOPBIX TpeGYIOT KOHHICHIMATEHBIX 3HAHMIA;
- CTporoe H30upaTepHOe u obocHOBanHOE

pacopenenenmne AOKYMCHTOB ¥ HH(OPMAITHA MWy pabOTHUKAMMU;
- PalMOHAJIbHOE pasMelenue pabouux Mect pabOTHAKOB, IPH KOTOPOM
HCKITI0YAT10Ch 66 GECKOHTPOTBHOE HCIONB30BAHME 3aIHITaeMOl HHGOPMATIH;
- 3HaHHE PabOTHUKOM TpeGoBanuii HOPMaTHBHO-METOINYECKHX T0YMEHTOB MO
samyTe uHQOpMAK U COXPaHEHHH TaHHEL
- HaJIi1e HeOOXOAMMBIX YCIIOBHMIL B [IOMEIICHHY 115 paboTer ¢
KOHQHICHUNATEHBIME JOKYMEHTaMH B 0a3aMy TaHHBIX:
- ONPENCIICHAE H periaMeHTalus COCTana PabOTHAKOB, UMEIOIIKX [IPABO JOCTYIA
(Bx01a) B [OMECINCHHE, B KOTOPOM HaXOMUTCS BEIYHCIMTEIEHAS TeXHHKA,
- OPTaHM3ALHS NOPS/KA Y HUMTOKEHHS HE(OPMAITIH:
- CBOCBPEMCHHOE BELIBIIEHHE HAPYIIEHMs TpeGoBanmit Pa3peIIUTEILHON CHCTEMBI
A0CTyna pabOTHHKAMM [IOAPA3IEICHUS,
- BOCIIHTATENBHAS U Pa3sACHHTENBHAS paGoTa C'COTPYIHAKAMHA MOIpa3HEICHUS
H0 IPeaynpekIeHUIO YTPaThl IEHHEIX CBeAeH i IpH paboTe ¢ KOH(PHICHIHATEHEIMA
A0KYMEHTaMH;
- HE IonycKaeTes BlIaua TMYHBIX e COTPYAHUKOB Ha pabouue mecra
DYKOBOJIUTEICH.
/Iuynele fnena MoryT BhIaBaThCS Ha paboune MecTa TOIBKO AUPEKTOpPY. PaGOTHHKAM
OTA€IA IePCOHANA ¥ B HCKIIIOYHTETBHBIX CYHasK, 10 [THCEMEHHOMY Pa3peLicHHI0



AMPEKTOPA, - PYKOBOIUTEIIO CTPYKTYPHOTO IMO/Ipa3 e icH s (HaNpUMeD. IpH
IOArOTOBKE MaTEPHAIIOB /ISl ATTECTALIHH PAbOTHUKA).

5.5.3. 3ammra nepcoHaNBHBIX TAHHBIX HA ANEKTPOHHEIX HOCHTEAsX. Bee nanku.
COACPIAIHE NEPCOHATBLHEIC [IAHHbIE, JOTIKHB! OBITH 3AMIHIICHB! N2POIeM. KOTOPBIH
CO00MAeTCs PYKOBOIUTEIIO CITyKObI yIIpaBIeHHs IIEPCOHANIOM H PYKOBOIHTETO

City 0Bl HHPOPMAIIMOHHBIX TEXHOIOTHIA,

5.6.  Buemmss sammra.

5.6.1. J114 3aUHTEl KOHGHICHIHATBHOMN VH(OPMALHH CO3JAMOTCS HeIcHanpasIeHHbIC
HEOIArONpPUATHBIC YCIOBUA M TPYIHOIPEOI0IHMBIE TIPETISTCTBHS 1% JTHIA,
TIBITAIOMIEr0Csl COBEPIINTE HECAHKIIMOHHPOBAHHBI JI0CTY ¥ OBIaTcHNRe
urdopmanyeii. [ensio 1 pezyisraTom HECAHKIHOHHPOBAHHOTO JOCTYNA &
HH(OPMALHOHHBIM PECYPCAM MOKET GBITh HE TONBKO OBIATCHNES HeHELIE
CBCIICHHSME M X MCTIOJIb30BaHKE, HO M MX BUJOH3MEHEHHE, VERSTOECHNS. BHeceHHe
BUpYCa, NOAMEHA, DaNbCHPUKALNUS CONEPKAHUS PEKBHIHTOR 0KV MES TS Ip.

5.6.2. Tlon MOCTOPOHHHM THIIOM MOHAMAETCS THOGOE THID. He Hwesor e
HCTIOCPEACTBEHHOTO OTHOIICHHS K J€ATEIbHOCTH [IKObL. MOCSTHTENN. Dabo TS
APYIHX OpraHu3allHOHHBIX CTPYKTYP. [TOCTOPOHHNKE 1HIa He JoTaE: 3=ats
pacnipenienenue GpyHKIHH, paboyure MPONECChl, TEXHOTOMHED COCTamTesns
o(hopMIIeHHSI, BEACHHS H XPaHEHHs JIOKYMEHTOB, [Ie]l H pa0oTix MITCPEssos 5 oT3eic
nepcoHana.

5.6.3. Jlng oGecrieuenust BHEMIHEH 3aIATH NEPCOHATHHBIX IANHEX COTPN ISNR0S
HEO0OXO0MMO COOII0AaTE PAI Mep:

- HOPANOK NIPHEMA, y4€Ta H KOHTPOIIS ASTEIBHOCTH HOCET e er

- MPOMYCKHOMN peKUM OpraHnu3allHy;

- YHET ¥ HOPAZIOK BBIIAYH yIOCTOBEPEHMii;

- TCXHUYIECKHE CPENCTBA OXPaHbl, CUIHATH3AITHHE:

- TMOPANOK OXpaHb! TEPPUTOPHH, 31AHHH, IOMEHICHHH, TPESCHOPTELI CoeIcTS:
- TpeOGOBaHMs K 3aIATe HH(BOPMALIMY TTPH HHTEPBRIOHPOEIENE B
cobecenoBanHmX.

5.7.  Bce nuna, CBI3aHHBIE C TONYUEHHEM, 00paboTkOH H IEINTONR BepComE T
AaHHBIX, 00513aHbI MOANMCATE 0GA3ATENBCTRO O HEpasr Tames s DEPCOSETRERD SRS
PaboTHHKOB.

5.8.  Tlo BO3MOXHOCTH MEPCOHAILHBIE TaHHBIE 0BeaTH REa s

5.9.  Kpome Mep 3aIUThI IePCOHATBHIX TaHHEL. VCTaEORICHESIN
3aKOHOAATENBCTBOM. paboToAaTeNH, PaGOTHHKH H HX NpeicTasmTems WOENT
BBIPaOaThIBaTh COBMECTHBIE 2

MEDBI 3aUUThl NEPCOHATBHBIX TaHHBIX PabOTHHEOE. -

6. IIpasa n o6n3anHOCTH paboTHmica. oy samaner ves

6.1.  3axpennenue npas paGoTHuxka, PEITIAMEHTHPYIOMEX 33Ty S50 SEDONEs TS e X
AaHHBIX, 00ECIIEUHBAET COXPAHHOCTD MOJHOMN H TOSHONE FEQODWIISE © S

6.2.  PaGOTHHKH M MX NPEICTABUTENN JOKES] DEITe CIEIRONETSES TIRE PACEECKEY C
AOKYMEHTAMY OPraHU3al|y, YCTAHABIMBAIOLIAMH HODEINK OUDENNTES St e
J@HHBIX PaOOTHHKOB, & TAKIKE 00 KX MPABAX U ODFIEHHOCTES & ol o v

6.3. B memsx 3aumATH NEPCOHANBHBIX TAHHBIX. XPEESIENCE ¥ PEDOUNGENTEE,
pabOTHUK UMEeT TpaBo:

- TpeOOBATE MCKITFOUCHNS! WITH UCTIPABICHIS HeBepman 2T SONECTHERN
MEPCOHANEHEIX NaHHBIX;

- Ha CBOOO/THBIA GECTIIATHEIH JOCTYI K CEOMM HEDOOS e S S momas
[paBo Ha NOJIyYEHUE KOIMTKM MF000M 3amHCH. coaepaamen ﬂ-:

-




- LIEPCOHANILHEIE JaHHbIE OLEHOYHOT0 XapakTepa  HONOJHHTH
3a4BIICHHEM, BRIPA/KAIOLIUM €I0 COOCTBEHHYIO TOYKY 3PEHUS,;

- OIpEIENATE CROUX IpeACTABHTENEH 17151 3aIHTEl CBOHX [IEPCOHAIBHBIX JIAHHBIX,

= Ha COXpaHEHME W 3aMINTY CBOEH JMUHOM U CeMeiHol TaifnEL.

6.4.  PaborHuk 06a3an:

- nepenarars paborogarenio wiu ero HPECTABHTENO KOMITIEKC JIOCTOBEPHBIX,

AOKYMCHTHPOBAHHBIX MEPCOHANBHBIX JAHHEIX, COCTAR KOTOPBIX ycTaHoBleH Tpymoseiv

KozaekcoMm PO,

- CBOCBPEMEHHO COOOIMATE paboTOMATE IO 06 HAMEHEHHH CBONX MEePCOHATBHBIX

JaHHBIX. o

6.5. PaborHuku craBsT paboToaarens B M3BECTHOCTE 00 H3MEHEHHH bamMuann,

HMCHH, OTHECTBA, 1aThl POKICHHS. YTO TOITYYAET OTpaXEHHE B TPYIOBOH KHUKKE Ha

OCHOBAHHH NPEACTABIICHHBIX JOKYMEHTOB, [IpH HEOOXOIMMOCTH H3MEHSFOTCS JIAHHEIE

00 obpaszopanuu. npodeccun, CHECIMANBHOCTH, IPHCBOCHHK HOBOT'O Paspsa M Ip.

6.6. B uemax 3ammuTh YacTHOI HKH3HH, IMYHOH U ceMelHOH Tallubl paOOTHHKH He

AO’DKHBI OTKa3BIBATHCA OT CBOErO 1IPABa HA 00paboTKy NepCOHANLHBIX TAHHEIX TOJBKO

C HX COracus, MOCKOJBKY TO MOKET MOBJICYD NpHYHHEHHE MOPANTBHOTO,

MaTepHaIbHOIO Bpesia.

6.7.  Paspemenue Ha HCIOMB30BAHKE [ICPCOHATBHBIX JAHHBIX 00YYAIOIHXCs, He

AOCTHIMMX 14 JIeT, JaeTest MX POAUTENSIMHE HITH 32KOHHBIMY MPEICTABHTE/ISMH,

7. OTtsercrennocrs 3a pasraamenne KOH(pUIeHNMATEHOH undopManm,
CBSI3AHHOM ¢ NepCoOHANLHBLIMH JaHHBIMI

7.1.  Tlepconansnas oTBeTCTEEHHOCTS - OZIHO U3 IJ1aBHBIX TpeboBaHuii K
OPraHu3alvy QYHKIHOHUPOBAHUS CHCTEMBI 3AINUTLI NePCOHANLHON HH(OPMAHH 1
obs13aTeNsHOE yeoBre 0becneueHUs 3G beKTHBHOCTH TOH CHCTEMBL.

7.2.  KOpunwueckue u (hu3uIecKHe UM, B COOTBETCTBIM CO CBOMMU TIOTHOMOYHSIMHU
BIazxcomye uHpopmakeit o rpaknanax, TIOTYHAIOLIHE U HCTIONB3YIOLINE €€, HECYT
OTBETCTBEHHOCTD B COOTBETCTBUH C 3aKOHOLATENLCTBOM POCCuiicko Deneparyn 3a
HapyIICHHE PeXMMa 3amHTEL, 06pabOTKH 1 IOPsAKa HCTOTH30BAHAS ITOM
aadoOpMaLHy.

7.3.  Pykosonurens, Pa3pemarOmuii JOCTYI COTPYAHAKA K KOH(MACHIIUATEHOMY
JOKYMCHTY, HECET IEPCOHANBHYIO OTBETCTBEHHOCTD 38 JIAHHOE paspeuieHue.

7.4, Kaxnprii COTPYIHUK IIKOJIBL IOMY Y@ [T paGOTE! KOHBHISHIHATBHBIN
AOKYMEHT, HeCeT eIMHOIMYHYI) OTBETCTEEHHOCTD 24 COXPaHHOCTh HOCHTENS H
KOH(HICHUHAILHOCTS HH(OPMALHH. R

7.5.  Jluua, BHHOBHBIE B HapyLIEHAH HOPM. PETYIMPYIOUUX NoydeHue, 06paboTky u
3alllHTY MEPCOHABHBIX JAHHBIX, HECYT AUCUMIUIMHAPHYIO, aAMUHUCTPATHBHYIO,
'PAAHCKO-TIPABOBYIO UJTH YIONOBHYIO OTBETCTBEHHOCTh B COOTBETCTRHM C
benepaneusivu 3akonamy.

7.5.1. 3a Hencrnonnenue W HenagTEKAIEe HCIIOJHEHUEe PAbOTHUKOM 10 €r0 BHHE
BO3JIOKCHHBIX Ha HETO 00s13aHHOCTEH 110 coB/monenmIo YCTaHOBIIEHHOI0 HOPAKA
paboTHI CO CBENEHUAMH KOH(HIEHIAAIBHOIO XapakTepa paboToaaTens BIIpaBe
[IPAMEHSTH IPeAYCMOTpeHHBIE TPYIOBEIM KOAEKCOM JAMCLHTIIMHAPHBIE B3BICKAHUSL.
7.5.2. JlomxHOCTHBIE JHIA, B 00A3aHHOCTE KOTOPBIX BXOIUT BeJICHHE [IEPCOHATBHBIX
AGHHBIX COTPYAHMKA, 00s3aHbI 06ECICUHTE KAXIOMY BOIMOKHOCTE 03HAKOMJICHHS C
AOKYMCHTAMH M MaTepHalaMH, HEMOCPENCTBEHHO 3aTPArvBarONIMMU €0 [paBa U
CBODOAEBL, eCili HHOE HE MPEAYCMOTPEHO 3akoHOM. Henpasomepsslii oTkas B
MIPEAOCTABNICHUH COOPAHHBIX B YCTAHOBIEHHOM TIOPSIKE IOKYMEHTOB, THB0
HECBOEBPEMCHHOE NIPEAOCTABICHHS TAKKX JOKYMEHTOB WK HHOM uH(GOpMALIHY B
Ciryqasx, IpejtyCMOTPEHHbIX 3aKOHOM, G0 PeoCTARNEHNE HETIOHOM HWITH 33BEIOMO



TIOKHOH HHPOPMANIHH - BlIEYET HANOMKEHNE HA JO/DKHOCTHBIX JIMIL aIMUHUCTPATUBHOTO
wrpada B pasmepe, onpenensemom Komekconm o6 aIMHHHCTPAaTHBHBIX
NpaBOHApYLICHHSX.

7.5.3. B coorBercTBuE ¢ TpaIaHcKuM KOIEKCOM JAIa, HE3aKOHHBIMEA METOIaMH
IOy 9HBIIHE KHYOPMAITHIO, COCTABIISIONIYIO cItyxe0Hy10 TaitHy. 0653aHEl BOZMECTHTE
IPUIHHEHHBIC YOBITKY, MPHYEM Takas sKe 00S3aHHOCT BOTArAeTCS | Ha pabOTHUKOB.
7.5.4. VronoBHas OTBETCTBEHHOCTS 3a HapyIICHHE HCITPHKOCHOBECHHOCTH YacTHON
KU3HH (B TOM YHCIIe HE3AKOHHOE COOUPAHHME HIlH pacnpocTpaHeHue CBeaeHuH O
HaCTHOM XH3HH [IHIA, COCTABIISIOIIETO €0 JUYHYIO WJTH CEMEHHYIO TaiHy, 0e3 ero
COrJacus), HelpPaBOMEPHEII I0CTYN K OXPAHIEMOHN 3aKOHOM KOMIIBIOTEPHOM
HH(OpMaLHK, HENIPABOMEPHEII 0TKA3 B NPeI0CTaBIEHHH COOPAHHEIX B YCTAHOBICHHOM
HOpSIAKE TOKYMEHTOB H CBEICHUI HACTYNAET B COOTBETCTBHM ¢ VK PD.

7.6.  HempaBoMepHOCTD qesTeIbHOCTH OPraHoB rocy1apcTBeHHOH BIACTH H
OpraHusauui 1o cOopy U UCIOJIL30BAHUIO EPCOHATBHBIX TAHHBIX MOKET GbITh
YCTaHOB/IEHA B Cy1eOHOM TopsKe.
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